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What is Microsoft Teams?

Microsoft Teams is a digital platform that lets
you use conversations, meetings, files, and
apps in one place.

You can get detailed information about
Teams by clicking
https://www.microsoft.com/tr-tr/microsoft-
teams/log-in.

You can download and install Microsoft
Teams on your desktop computer or mobile
device

() Tanimlama bilgilerini web sitelerimizdeki deneyiminizi iyilestirmek icin ve reklam amaciyla kullaninz. Gizlilik Bildirimi

B Microsoft | Teams  Uriinler

Birlikte Modu ve Biiyiik Galeri Gériiniimii 6zellikleri miisterileri

Microsoft Teams’e hos geldiniz
bet etmek, toplant, telefon gérismesi ve isbirligi yapmak icin

RN




@“’“”” Download Microsoft Teams Program

o Microsoft I Teams Uriinler v Gozimler « Kaynaklar + Fiyatlandirma Daha Fazla Microsoft 365

Artik Microsoft Teams'de ailenizi ve arkadaslarimiz: arayabilir, onlarla sohbet ec

Click

You can download and install Microsoft Teams
on your desktop computer or mobile device. This

guide will proceed through the Download for " o
desktop devices option. You can follow the steps Microsoft Teams'i indirin

Teams'de istediginiz her yerden herkesle baglanti kurun ve isbirligi yapin.

‘ Masaiistii cihazlar icin indirin Mobil cihazlar icin indirin
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Download Microsoft Teams Program

When you follow step 2, the Download Teams for step2 |
Windows Desktop window appears.
Wijchin jche scope of the agreement made by our Windows masaistii icin Teams'i inditin
university

You need to select «Teams for Work or School». If
you choose the other option and install, you will
not be able to log in to Teams even if your
password and e-mail address are correct. Ev ve kiiclik isletmeler icin Teams

For installation, you can run the *exe file and install
it On your Computer. indirin

is veya okul icin Teams

For installation, you can run the *exe file and
install it on your computer.
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B Microsoft

Microsoft Teams'e hos geldiniz!

is veya okul hesabinizi kullanarak is arkadaslarinizla sohbet edin ve isbirligi yapin.

Kullanmaya baslayin

B® Microsoft

is, okul veya Microsoft hesabinizi girin

Fhkkkkkkxk@ktun.edu.tr

Microsoft
@ktun.edu.tr
Parola girin

Parolami unuttum

Baska bir hesapla oturum ag

Kullanim kosullari

Gizlilik ve tanimlama bilgileri
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Microsoft Teams Login Open Teams (work or school)

You can follow the steps to log in for the Teams [ Steps | _

(work or school) version you have downloaded
and installed on your computer.

You can log in with your e-mail address |
provided by your school(@ktun.edu.tr) and = vicrosof
the password provided by the IT Department.

B Microsoft

. @ktun.edu.tr
Oturum agin .
Parola girin

rhixxk@ktun.edu.tr

Microsoft account login information for
our staff and students was sent to their
corporate mail accounts between 10-01-2021
and 20-01-2021. Account information of the
students or employees who registered after this
date were also sent to their corporate e-mail
addresses.

You can click the link below for detailed
information.

https://www.ktun.edu.tr/tr/Birim/DuyuruDetay/mlcrosoft_teams hesaplari_hk 2526

Hesabiniz yok mu? Yeni bir hesap olusturun!

-

Gizlilik bildirimi ~ ©2022 Microsoft Kullanim kogullan  Gizlilik ve tanimlama bilgileri ~ « .«
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You can privately message with
your friends from this tab, send
pictures, videos, files etc. You can
also send and view files, events,
organizations and  previous
messages shared with you.

From this tab, you can see the
teams you have joined, join
new teams and send files,
messages, pictures, videos with
your teams, and you can also
embed your work with other
Microsoft applications.

You can view the calendar from this
tab and create your own plan
calendar, and also organize an online
meeting at the date and time you
want.

Teams Login Screeni

Ekibe katil

Ekibe kodla katil OGRENCI
Genel
Kodu girin

KTUN OGRENCILER

Ekibe katilmak igin bir kodunuz mu var?

Kaodu yukariya girin

You can access other Microsoft
applications from this tab.

You can check other applications
of Microsoft from this tab.

55
_Dﬂ_

Uygulamalar

Yardim

Ekip arayin

You can manage your User
Profile here
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Sohbet - Nazmiye Ebru BULUT ile toplanti Sohbet 4 daha -

A - :
merhabalar

Ders Linki 1:57 bu nedir

Kullanict eklendi

@y Nazmiye Ebru BULUT ile t... IECS Koyt beslack

Kayit hazir 11:46  Kayit islemi durduruldu. Kayit kaydediliyor...

Toplanti

All chats are shown here. () O Kaydeden: Nazmiye Ebru BULUT

52s

You can access the video of the recorded &  aca (Konuk) sohbetten aynildi.

meetlng here. 11:49 Toplant: bitti: 5d 19s

You can get information about the online ;osvlant'
H Skim
meeting here. =1

You can get the attendance report Katilim raporu

. Katilim raporunu indirmek icin buraya tiklay
from the user chat section of the i i
meeting here.

X 11:53 Toplant bitti: 155

Katilim raporu
\L Katilim raporunu indirmek icin buraya tiklayin

You can send a new message to
the participants in the chat

\
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9 B i Simdi toplanti yapin R
sohbet Takvim You can start an instant live o8 Simditoplant yai Sk .
l..i'l & Bugin meeting = Calgnja Haftasi
. - 24 25 26 28
When you click the Teams a
calendar tab, the calendar a

Odvier It is used to create a new
appears. You can schedule a meeting with a future date.

future online meeting by
selecting a day and time
from the calendar. Or you
can start an instant meeting.
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e R G Instant Live Meeting Section
To create an Instant Meeting, select
«Meeting now» in the Calendar tab.
=

ST (1 Simdi toplanti yapin ~+ Yeni toplant:

L1 1] — -
mw @ Bugin < 7 Ocak 2022 Toplant: adi -alisma Haftas
Ekipl
e - ile toplanti
=] S—
Takvim orartes 5 Paylasmak icin bir baglanti alin
, E Toplant: baslat
Odevler

You can get the link of the
meeting here.

You can start the meeting here.
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S ; Yeni toplanti Aynintilar  Zamanlama Yardimcisi | Kaydet Kapat
Takvim (X Simdi toplanti yapin -+ Yeni toplant:

a ¢ Saat dilimi: (GMT+03:00) istanbul ~  Yanit secenekleri
Sohbet

oo ] b

L L B Bugin < > Ocak 2022 v/ (=) Calisma Haftasi Meeting Title

Ekipler

2 5 28 Gerekli katiimailan ekleyin + [stege bagl Addmg Participants
Takvim Sal Carsamba el be Cuma
28.01.2022 18:00 o Meeting Start Time

e

Odevler 28.01.2022 1830 im gad_Meeting End Time

Yinelenmez

Kanal ekleyin Adding a Channel to a Meeting

Click the "New Meeting" button on the ©  Konum ekleyin
Teams calendar tab. In the window in step
2, the information is filled and the save
button is clicked.

B 7 u < v A AN Paragraf v [

—

Bu yeni toplantinin aynntilanni yazin Explanation About the
Meeting
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Starting a Meeting
B

Sunun icin ses ve goériintt ayarlarinizi secin:

(N il toplant:

In this section, you can set

your device's camera and

microphone before the PR — ®
meeting starts and click

the "JOin NOWll button_ 9 PC Mikrofonu ve Hoparlérii =
N
Kameraniz kapatild: 9 () ) D
Oda sesi
& O €3 +  Ses kullanma

iptal Simdi katil
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) & &) (. ~ anl v

More About the 8%7 D S &b - SO el
Meeting ‘ £3 Cihaz ayarlan 9 Toplanti secenekleri X

A~ Arama durumu

> Toplant secenekleri Q Lobide beklemeyecek kisiler kimler?

[E Toplanti notlan Kurulusumdaki kisiler ve kon...
In the meeting option, there are
restrictions on who can B Galer i . Arayanlarn lobiyi atlamasina O

L her zaman izin ver

participate in the meeting, such

as internal/external limitations. Arayanlar katildiginda veya @
aynidiginda duyur

Kimler sunabilir?

Herkes

v
Tam ekran Katihmalann mikrofona c

Register/Stop Meeting

erisimine izin verilsin mi?

SN
I

%% Arka plan efektleri uygula Katihmailann kameraya

Aciklamali canl alt yazilari... erisimine izin verilsin mi?

@ Kayd baslat Toplanh sohbetine izin ver

B Dokiimii baslat Etkin v
[ Sohbet balonlarini géster... Tepkilere izin ver D
(N Gelen goriintiiyd kapat iletisim Erisimi Gercek Zamanl &
® Yardm Ceviri (CART) Alt Yazilan Sagla ———

Kaydet
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Download Teams Meeting Record

Sohbet - j = __ ile toplant SohbetToplantrthIan Whiteboard  Tartigma od

Son 28 Ocak 20
( © =~ =jla toplanti i f gorligmeye katildi.
. Kayit hazur

~ toplantiys © “~ ile toplant: olarak yeniden adlar

28. 022 11:45 Toplant: baslad:

The Chat Section on the Teams o
Home page opens. Click on
"Files". In step 2, the video

recording created in the chat
can be seen.

Kayit islemi durduruldu. Kayit kaydediliyor...

Toplants

o Kaydeden

“ile toplanti sohbet Dosyalar v Toplanti Notlar Whiteboard ~Tartisma odalari

(R Ac G Baglantiyi kopyala {4 indir

Surada paylagildi:

“ile toplanti-20220128_114552-Toplanti Kaydi.mp4

28.01.2022
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Giving Live Lesson Link to Distance Education System (LMS)

You can create a scheduled

meeting by clicking the "New ' a——
Meeting" button in the Calendar Subat 2022 \/ D Hafts v

. . 15 19 20
Sect|0 n Of M |CrOSOft Tea ms . Takvim Pazartesi Sal Garsamba Persembe i Cu -‘r'|.=.. Cumartesi Pazar

Live lessons can be held every
week with a fixed meeting link.
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Giving Live Lesson Link to Distance Education System (LMS)

Meeting Title Yeni toplantl Aynntilar  Zamanlama Yardimais Kapat

At least one participant must be added to the meeting.
If the participant is not added, the meeting link will not
be created. You can add your own e-mail address.

ar Programlama Dersi

un.edutr ..

Uygun

Meeting Start End Date and Times

Indicates the recurrence frequency of the created
eeting. If marked as "Non-Repeatable" this meeting
ill be held once.

Yinelenmez
Her ig gund {

Her gun
In order to use the same live lesson link every

week, the "Every Week" option must be selected
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Giving Live Lesson Link to Distance Education System (LMS)

Ozel yinelenme

How often the meeting should be repeated

Her Hafta - biryinelenir

Meeting repetition end date . : Kaldir

arasinda her Cuma ge

Information that this meeting will be held «every

Friday between 18.02.2022 and 30.06.2022»
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Live Course Link to Distance Education System (LMS)
=8 Yeni toplantl Aynntilar  Zamanlama Yardimaisi |Gb'l1der Kapat
Bilgisayar Programlama Dersi 4—

© - phunedun 5 At least one participant must be added to the
. . . . : ) eeting. If the participant is not added, the meeting
After the meetlng information is © 18022022 a0 - =30« B am gunfink Will not be created. You can add your own e

filled in, the "Send" button, which nall address. ,

is the 4th step, is clicked.

Kanal ekleyin

Information that this meeting will be held «ever

Friday between 18.02.2022 and 30.06.2022»

Konum ekleyin

Para g raf v u}:{ =

Bilgisayar Programlama Canli Ders Linki Xplanatlon abOUt the meetlng
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Live Course Link to Distance Education System (LMS)
exmm  Creating a Live Lesson Link

The "Calendar" tab in the Microsoft
Teams menu opens. Click on the
Planned Lesson every week and
copy the link in the window that
opens.

oo
oo

Uygulamalar

A

Takvim

B Bugin

Subat 2022

15

Bilgisayar Programlama Dersi

18 Subat 2022 Cuma 14:30 - 15:30

N Hizh Toplant: -+ Yeni toplant

[ Hafta

20

Pazar

Bilgisaya E
Program
5
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Live Course Link to Distance Education System (LMS)

Creating a Live Lesson
| step6

e Yeni bir URL, Konu 9 igine ekleniyor

The live lesson link obtained
from Teams is copied to the
external URL. Adjustments are

made about the course content - CANLIDERS
and "save and return to the Harici URL

course" is selected.

https://teams.microsoft.com/l/meetup-join/19%3ameeting_NjllY2QOY: Bir baglanti segin...

Aciklama
I A B I WME & o @ & W™ G HP

Merhaba Arkadaslar

Bugtin dersimizi Teams uygulamasi tizerinden yapacagiz.

Ders sayfasinda agiklama goster
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Giving Live Course Link to Distance Education System

(LMS)

Microsoft Teams acilsin mi?

https://teams.microsoft.com bu uygulamay agmak istiyor.

[0 Bu tur baglantilan iliskilendirilmis uygulamada agmasi iin teams.microsoft.com sitesine her zaman izin ver

Merhaba Arkadaslar

Bugtin dersimizi Teams uygulamasi lizerinden yapacagiz.

Teams toplantiniza nasil
katilmak istersiniz?

Teams'i acin (is veya okul)
Zaten sahip misiniz? Dogrudan toplantiniza
gidin.

Students
click on the «LIVE COURSE»
button and are included in the
Teams environment.
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Changing Meeting Permissions

Who can participate in a created
meeting (in-house) or who can
make a presentation is done in
the "Meeting Options" section.

O 0030

Changing Meeting Permissions

Bilgisayar Programlama Dersi

% O ®

g

Baskalarinin katilmasi bekleniyor...

6]

=Y
S

D @ @ &

LM
)

4 &

=
(=)
=

B
Uygulama ekle

Cihaz ayarlan
Arama durumu
Toplanti segenekleri

loplant notian

Galeri

Tam ekran

Arka plan efektleri uygula

Aciklamal canh alt yazilar...

Kaydi baglat

Dékiami baglat

Sohbet balonlanm géster...

Bildirimlerin sesini kapat

Gelen gérintiyl kapat

) Yardim

ﬂA,nl LY

22
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Changing Meeting Permissions

Bilgisayar Programlama Dersi - O x
O 0537 S @ % Bl e (] ~ Anl >
Toplant: segenekleri >

You can Change the permissions eeping wait in the lobby of the organizatio Lobide beklemeyecek kisiler kimler?
persons with e-mail address with *ktu Kurulusumdaki kisiler

of the meeting you organized extension
from the "Meeting Options"
section and click the "Save"

Arayanlann lobiy1 atlamasina her

Zaman izin ver

Arayanlar katldiginda veya (3
aynldiginda duyur

Kimler sunabilir?

b U tto n . Kurulugumdaki kigiler ve konuk...
ranting the authority to present in the Kathmolanin mikrofona erimine  @uy
organization (persons with an e-mail address wit tzin veriisin mi?
*ktun extension) and guests e (o)

erigimine izin verilsin mi?

v Otomatik olarak kaydet

Toplant sohbetine zin ver

Allow chat only to people in the meeting N e
Tepkilere izin ver

&
lletigim Erigimi Gergek Zamanh

Ceviri (CART) Alt Yazlan Sagla
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Restricting Meeting Registration to Participants

Sohbet ~

To share the video of the meeting
with Microsoft Teams, there is the
conversation in which the meeting
was held in the "Chat" tab in the
Teams application. A recording
has been made of the
conversation. You can open the
created recording in Onedrive in
your browser.

Bilgi
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BF Hesabinizda oturum agin

C

H 4
Uygulamalar " ebys

X

+

Restricting Meeting Registration to Participants

9 KTUN Uzaktan Ders.. o Ims 8 KTUN Uzaktan Ders..

e Microsoft
‘@ktun.edu.tr
Parola girin

':‘f-:,'-

Parolami unuttur

BN Hesabinizda oturum agin X ==

C & login.microsoftonline.com/af9a1a40-e030-4292-a04f-90236 gin

!

! Uygulamalar ys %4 Konya Teknik Unive.. @ KTUN Uzaktan Ders.. %4 Ims @ KTUN Uzaktan Ders...

B® Microsoft

@ktun.edu.tr

Oturumunuz acik kalsin mi?

Aldigimz oturum agma istemi sayisini azaltmak icin
bunu yapin.

|| Bunu bir daha gésterme
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Restricting Meeting Registration to Participants

G x +

o ims @ ) ) ki S e P TUN ctan . %™ Ims @ KT

indir T ° N &y Suram gegmisi . ) & s @ Baglant : ¥ m Sit | 2 Sirim gegmisi

Baglanti gonder
pd

& =

Baglantiyi kopyala

Kopyala

Paylasilan: @

Microsoft Stream
Microsoft Strean
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Restricting Meeting Registration to Participants

@ Kayitlar - OneDrive X -+

& (€ @ ktunedutr-my.sharepoint.com/p _ktun_

: Uygulamalar Vl ys Konya Teknik Unive... o KTUN Uzaktan Ders.. %4 Ims o KTUN Uzaktan Ders...

=

| Paylas @ Baglantiyi kopyala 4 indir [i] Sil [ Kopyala & Sirim gegmisi

In order to restrict video recording

in the distance education system, Baglanti ayarlari
isay Kaydi.mp4
yo U can se I eCt the ! Peo p I e Who are Bu baglantinin kimler tarafindan kullanilmasini istiyorsunuz? Dzha fazla bil

in ktun.edu.tr and have this link"
option and "Apply".

ahip olan kisiler

n izni olan kigiler

(&) Belirli kisiler

Diger ayarlar

D Dizenlemeye izin ver

= Indirmeyi engelle

Microsoft Stream
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Restricting Meeting Registration to Participants

x  +

C &

Uygulamalar K KTUN Uzaktan D ™ Ims @ KTON o ims @ n ; ) Okuma listesi

& Siram gegmisi

Paylas @ Baglantiyi kopy v m Si ) 2y Siram gegmisi

Baglanti ayarlari
.mp4

Bu baglantimin kimler tarafindan kullanilmasini istiyorsunuz?

Diger ayarlar

D Dazenlemeye izin ver

Baglantiyi kopyala

Indirmeyi engelle
Ve :
: ¥ s

Paylasilan: @

Microsoft Stream Microsoft Stream
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Restricting Meeting Registration to Participants

e

x +
&~ C @ ktunedutr-my.sharepoint.com/personal/. _ . ktun_edu_tr/_layouts/15

132 Uygulamalar ' ebys %4 Konya Teknik Unive.. @ KTUN Uzaktan Ders.. & Ims @ KTU

|& Paylas @ Baglantiyi kopyala & indir Ti] Sil [ Kopyala &4 Sirim gegmisi

‘Bilgisayar... Kaydi.mp4' baglantisi kopyalandi

ﬁ"i’\; Sadece ktun.edu.tr girketindeki bu baglantiya sahip kisiler yalnizca
\_/ goriintileyebilir &

You can copy the link created
for restricted users and add it to
the courses in the distance
education system.
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- Rektorluk / Mimarlik ve Tasarim Fakultesi
~ Akademi Mah. Yeni istanbul Cad. No:235/1, Selcuklu/KONYA

https://www.ktun.edu.tr

AN A _
‘u uzaktanogretim@ktun.edu.tr



